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ITPHUHATO YTBEPXJIEHO
Ha obmem cobpamum pabotaHukoB MBJIOVY ' #d, . B OeHCTBHE  INPHKa3oM
«lllemopaaHCKwmi JETCKHH can Ne2 ABSEYIORIET ! Ib/I0Y  «lllemopaaHckwmii
«Tepemox» SR ca Fepe

nporokon ot «?/ » /0  2019t. Ne {

O MOPSAKE BEACHHUS JTHYHBIX JeJI paﬁonlmcon

1. O6mmue noJioxkeHHs!

1.1 Hacrosmee ITonoxenue (nanee no Tekcty - [lonoxenue) paspaboraso s
MyHHIMNATEHOTO OFO/KETHOrO IOMIKOILHOTO 00Pa30BaTELHOIO YIPEKACHHS
«Ilemopaancxuii aerckuii can Ne2 «Tepemok» CabUHEKOro MyHMLMNANILHOIO paiiona PT»
(manee 1o TEKCTy - YUpEKACHHE) H ONPEAE/IAeT NOPANAOK BEACHHS THIHBIX e
paboTHHKOB.

1.2 Tlonoxenue pa3paboTaHO B COOTBETCTBHH C:

¢ TpynoBsiM Konekcom PD;
¢ KO/LIEKTHBHBIM 10r0BOPOM Y YpEiKAeHMUS,
¢ 3akosoM P® ot 27 mroms 2006 roxa Nel52-03 «O nepcoHaTbHBIX JaHHBIXY.

1.3 Beeznenue TMYHBIX 1€ paOOTHHKOB YUPEKICHHS BO3IAraETCS HA 3aBEIYFOIIETO

VY4pexaeHus, B €ro OTCYTCTBHE Ha CTapIIEr0 BOCIIMTATES.
1.4 Cpox 1aHHOrO MOJIOKEHHs HEOrpaHHU4eH. JaHHOE MOJIOXKEHHE AHCTBYET 10 MPHHATHS
HOBOTO.
2. Tlopsinox GpopmMHPOBAHHS JHYHBIX A€ pAGOTHHKOB
2.1 @opMHpOBaHKe JTMYHOTO Jie1a PabOTHHKOB MPOM3BOAMTCS HEMOCPEACTBEHHO MOCTIE PHEMa
Ha paboTy B YupekIeHHEe W NEePEeBoia NEAaroroB W COTPY/AHHKOB M3 APYTOro
00pa3oBaTENbHOrO yupekaeHus (niepron ohopmieHus 5 pabounx aHe).
2.2 Tlpu nocTymuieHHH Ha paboTy rpaXkKIaHHH NPEACTABIIAET:
- JIuyHoE 3asBJICHHE, HATHCAHHOE COOCTBEHHOPYYHO.
- JIOKYMEHT, yAOCTOBEPSAIOLIAS JIMYHOCTD.
- TpynoByio KHIXKKY.
-JlokymeHT 06 06pa3oBaHuH.
- JInuHy10 METMIIMHCKYIO KHHXKKY.
- CoipaBKy 0 HaTM9MK(OTCYTCTBHH) CYTMMOCTH H (M) (JaKTa yroJoBHOTO MpPeCIeI0BAHHS
11400 O NPEKPALLUCHUH YTOJOBHOIO NPECICAOBAHMS 110 PEAOMAMTHDPYIOLIMM OCHOBAHUSAM.
2.3 Jluunoe neno paGoTHHKa YUPEXKICHHS COCTOHT W3 CIEAYIOIMX JOKYMEHTOB:
- Onuch 1OKyMEHTOB.
- asBIIeHHE O IpHeMe Ha paboTy.
- Ilpuxa3 o npueme Ha paboTy.
- Cornacue Ha 06pabOTKy MEPCOHANBHBIX JaHHBIX.

- ABrobHorpadus.
- CripaBka 0 HaTMIMH(OTCYICTRRH) CyTHMOCTH H (WiH) (aKTa yroJoBHOrO MPECIcI0BaHHS

1100 0 MpeKpalICHHH YTOJABHEOTO NIPECIIEI0BAHHS 10 PeabHIMTHPYIOIIHM OCHOBAHHSM.
- Kommst noxymenToB 06 o6pasoBanun/ IpodeccHoHaNbHas NepenoaAroToBKa,;

- Konus ynocToBepeHHs 0 NOBBINEHHH KBATH()HKALINY,

-Tpyznosoii norosop.

- JlononHMTENbHbIE COTJIAIIECHHS K TPYAOBOMY JIOTOBODY.

- Konus npukasa 06 ycraHoBIeHNH KBaIH(HKALMOHHOMN KATErOPUH C IPUIOKEHHEM,

- 3aKII09EHHE MEIOCMOTPA.
- 3asBIECHHUS Ha OTIIYCK.



- TpuKas3bl O MPEIOCTABIICHAN OTITCKa.
2 4. C uenbio obecredenns Hajuiekaed COXpaHHOCTH JIMTHBIX fien pabOTHHKOB Y IPEKICHHS H
yno6cTBa B 0OpAIICHHH C HHMH, MTPH (opMHPOBAHHH BCE TOKYMCHTRI [IOMELIAIOTCS B
OTAEAbHYIO Nanky. JlnuHOMy Aeity pPUCBaUBaACTCA Y4ETHbI! HOMED ¥ BHOCHTCS B XKypHAL yyeTa
JMYHBIX JEI.
2 5. Kaxgioe JTMIHOE A€o0 paboTHHKA CONCPHKUT TUTYJIGHBIN JIMCT C YKa3aHHEM HOMEPA /€A B
COOTBETCTBHH C JKYPHAJIOM y4eTa JIMTHBIX NCIL.
2.6. TTocnie THTYIBLHOTO JIMCTA B IMYHOS AETI0 BKJIFOYAETCS BHYTPCHHSAS OMKChH IOKYMCHTOB,
HMCIOIIMXCA B JINGHOM JeTic pabOTHHKA.
3. Tlopsaok BeaeHHs JHYHBIX A€ paGoTHHKOB
31. JiuuHoe meno paGOTHHKA YUPEKICHUS BEICTCH B TedYeHHe BCEro neproa padoThl
Ka)X10r0 paboTHHKA.
32. BeneHue IMYHOrO J€/a MPeyCMaTpHBacT.
. BKTIOYEHME JOKYMEHTOB B COCTaB JMYHOrO 1€Ja B XPOHOJIOTHYECKOM TNOPAIKE C
cobII0IeHHEM TIOpsIka GOPMHPOBAHHSA N0 ONPECICHHOMY BBIIIIE NEPETHIO JIOKYMEHTOB,
- eKEMECA4HYIO POBEPKY COCTOAHMS JIMHHOr0 A€1a KakA0ro paboTHMKA HA NPEAMET
COXPAHHOCTH M BK/IIOUCHHS B HEr0 BCEX HEe0OXOIMMBIX JOKYMEHTOB H CBOCBPEMCHHOI0 HX
3aroJTHEHHA.
4. TlopsnoK y4eTa W XPAHEHHS JIMTHLIX 1€ paboTHHKOB
4.1. XpaHeHHeE H y4eT JIMIHBIX AT pabOTHHUKOB YUPEKICHHS OPraHU3YIOTCH C 1IeNIbI0 OBICTPOTO
1 6e30MO0YHOr0 MOKUCKA JIMIHBIX AL, obecreucHNs X COXPaHHOCTH, a TAakKe obecrcucHuA
KOH(MACHIMATbHOCTH CBEJICHMIA, COIEPKALIAXCA B IOKYMEHTAX JINYHBIX JIC], oT
HECAHKIIMOHHPOBAHHOTO OCTYNa K HUM.
42, Jlnunble Aena pabOTHHKOB XPaHATCA B OTACIbHOM mxady, a BHyTPH - 110 HAaNPaBJICHHIO
paboTs (TIeAarorHIeCcKue pabOTHHKH, yueOHO-BCIIOMOTaTe/IbHbIH NEPCOHAI, 06C Ty KMBAOIIH#H
nepcoHan).
JloCTyTI K JIAYHBIM J€JIaM paboTHHKOB YUPSKICHHS HMCIOT TOJIBKO.
- 3aBe/yIOIHi YUPSKIACHHEM,
- CTAapuIHii BOCIIHTATENb Y YPEIKACHHA.
4.3, Jluanbie fena pabOTHAKOB XpaHATCA 75 NET CO IHA yBOJIbHEHHS pabOTHHKA.
~ IIopsmonc BbLIJIa4YH JIHYHLIX aet paﬁomnxon BO Bpememloe MOJIL30BaHHE
5.1. Beyraua JIMYHbIX A€ (OTACIBbHBIX TOKYMCHTOB B COCTaBe JIMYHOIO JIe/ia) BO BPEMEHHOS
[10/1530BaHHE POH3BOATCS C Pa3peLICHUs 3aBEYIOLIETO VYapeKaeHHS.
5.2. Pabota (03HAKOMJICHHE) C IMYHBIMH JCIaMH paGoTHHMKOB YUPEKACHHS POU3BOIUTCH B
xaGuHeTe YUpEIKIEHNs, a BpEMs padOThI OrpaHHIMBACTCS TIpE/IENaMH OIHOTO Pabodero JHs. B
KOHIle pabodero aHA 3aBeIyrONIHii 0053aH YOSTHTECS B TOM, HTO BCC JTMYHBIE I, BbIIaHHBIC
BO BPEMEHHOE N0/Tb30BAHHE, BO3BPAIICHBI Ha MECTO XPaHEHHs | €CTh JI1 HEOOXOMMMOCT 14
[IPUHATHS MEP K HX BO3BPAIICHHIO HIIH PO3BICKY.
6. OTBEeTCTBEHHOCTH
6.1. Bce paboTHHKH Y IpeKIACHAA 06s13aHbI CBOSBPEMEHHO MPEICTABIATE 3aBEAYIOLIEMY
cBejieHHs 00 H3MEHEHHH B NIEPCOHATIBHBIX JIaHHBIX, BKJIIOYEHHBIX B COCTAB JITYHOTO JI€NIa.
6.2. PaboTtonarenb 00eCceIuBacT.
- COXPaHHOCTb JINYHBIX ACI pabOTHHKOB YIPEXKACHAS,
-  KOH(WICHIMATHPHOCTD CBEACHMI, COIEePKAIMXCs B JIMIHBIX IEaX pabOTHHKOB.
7. llpasa
7.1. Jlns obecniedeHus 3alMThI nepcoOHaIbHBIX JaHHbIX, MMEIOMMXCS B JUIHBIX J€Jiax, BCC
paboTHNKH Y4peXKACHHS HMEIOT IPasBo:
- [OJNYHATh TMOJTHYI0 HHPOPMAITHIO O CBOMX MEPCOHATBHBIX TAHHBIX U obpaboTke ITHX
JaHHBIX,
- momy4aTh CBOOOIHBIH JOCTYM K CBOUM NEPCOHATBHBIM JTaHHBIM,
- TONydaTh KOIHMH JIOKYMCHTOB, XpaHALIMXCH B JTMYHOM JeJie H COAEPKalllMe NEPCOHABHbIC
JaHHBIE,
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